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After you register the account with the WNA, you can login. 
 
Login: your email address 
Password:  
 
After you login to your account, you will be able to access your archive. 
 
If you have more than one publication attached to your account, you can change that from the 
pull-down menu at the top left. 

 

On	the	left	-	
Select	the	blue	
“Archive”	tab	
and	then	view	

By default, the most recent edition that you have uploaded to the WNA 
archive will be visible first. The black top menu needs to be "pinned" to stay 
or it will disappear.  It shows the Page, section, edition date.  No need to 
change the newspaper name (by default that is correct). 
 
Browse: You can adjust how the Browse viewing mode behaves by adjusting 
the settings. 
 
Pages: the current edition selected will display all edition pages to either 
download individual pages or entire edition.  From the Pages Mode you can 
see small images of all pages in the edition you are viewing. This is an easy 
way to quickly scan through the entire publication. Click on any page image to 
open it for viewing. This is where you can download pages/editions. 
 
Index: This is the default view of the e-Edition. It allows several options for 
formatting content for reading, printing or sharing. Clicking on an area of the 
page image displayed on the left side will load that content into the right side. 
Pressing the arrows on the right and left sides of the page image will change 
pages. 
 
Search Archive: To view archived dates not in the pull down or do a search, 
select the “Search Archive” button.   
 
Fit: Fits page to screen 
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Pages:	
	After	you	have	selected	the	edition	you	want	–	from	here,	you	can	download	individual	pages,	
sections,	or	the	entire	edition.		Select	the	box	next	to	the	pages	you	want	and	then	a	black	pop-up	
window	will	appear	to	“download	selected	pages”	to	your	computer.			
	
To	download	section	or	entire	edition	–	select	“download	section”	or	“download	entire	edition”	–	
it	will	take	a	few	seconds	to	generate	a	PDF	for	download.		Then	click	on	the	link	to	download	the	
file	–	keep	in	mind	it	will	be	several	MBs	in	size	when	downloading.		And	depending	on	your	
internet	speed	–	could	take	time.	
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Index:	This	is	the	default	view	of	the	e-Edition.	It	allows	several	options	for	formatting	content	
for	reading,	printing	or	sharing.	Clicking	on	an	area	of	the	page	image	displayed	on	the	left	side	
will	load	that	content	into	the	right	side.	Pressing	the	arrows	on	the	right	and	left	sides	of	the	
page	image	will	change	pages.	
	
When	an	article	is	loaded	for	viewing	in	the	right	side	of	the	screen,	several	control	icons	will	
appear	above	it.	The	Print	icon	offers	a	quick	way	to	print.	The	Share	icon	will	open	a	Sharing	
menu	which	allows	you	to	select	from	several	methods	(Email,	Print,	Facebook,	Twitter,	etc).	
	
In	the	same	control	area	as	the	Share	icon	you	will	find	icons	to	decrease	or	increase	the	text	
size,	to	listen	to	the	article,	and	to	switch	between	graphical	and	text	displays	of	the	article.	
	
**The	article	can	be	viewed	as	text	(like	above)	or	as	a	graphic	by	selecting	the	icon	between	the	
share	and	decreased	font	control	icon	
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Archive:	Select	the	year/date	to	view.	
	
**	If	you	notice	dates	in	the	archive	that	are	
missing,	not	complete	or	other	problems,	
please	contact	Denise	Guttery	at	the	WNA	-	
denise.guttery@wnanews.com	–		
Please	include:	
- newspaper	name	
- edition	date		
- problem	or	missing	issue/pages.			
- If	you	happen	to	have	those	missing	

pages	or	editions	-	you	can	email	as	well.			
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Publication	Days:	These	are	the	days	
that	we	have	listed	for	your	
publication	–	if	these	need	changed,	
please	contact	the	WNA	
	
	
	

Searching:	Insert	the	word	or	text	to	search	
and	select	the	date	or	the	period	using	the	
field	'From	period:'	and	'To:'.		
	
Click	on	the	Search	button	to	begin	the	
search.	Once	the	search	results	load	(the	
image	on	the	right)	
-	click	a	page	number	to	view	that	entire	
page.	
-	click	an	article	title	or	ad	image	to	open	it	
for	reading.	
-	or	select	the	box	and	then	“download	
selected	PDF”	to	download	the	entire	page	

Older	editions	can	be	viewed	by	
selecting	the	year	that	is	highlighted	in	
blue	and	then	selecting	the	edition	date	
highlighted	in	red.	
	
If	you	notice	that	the	February	23-29,	
2024	editions	(at	the	time	this	
document	was	created)	were	not	
available	because	they	had	not	been	
uploaded	to	the	archive.	
	
Editions	prior	to	2005	for	this	
publication	are	not	on	the	WNA	archive.	
	
**	If	you	notice	dates	in	the	archive	that	
are	missing,	not	complete	or	other	
problems,	please	contact	Denise	Guttery	
at	the	WNA	-	
denise.guttery@wnanews.com	–		
Please	include:	
- newspaper	name	
- edition	date		
- problem	or	missing	issue/pages.			
- If	you	happen	to	have	those	missing	

pages	or	editions	-	you	can	email	as	
well.			
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Denise	Guttery	
Media	Services	Director	
Phone:	608-772-2479	

Email:	denise.guttery@wnanews.com	
	
	
	
	

	




